Document and Matter Management (DMM)
Service List
How to Subscribe to Matter/Case Service List
Navigate to the Matter Master
1. Navigate to the Department of Public Service website ( http://www.dps.ny.gov/)
2. Click on Search
[image: ]
3. Search for Matter
If you know the Matter or Case Number, 
a. enter it in the Search By Case Number and click on Search by Case Number
[image: ]
If you do not know the Matter or Case Number, Click on Advanced Search for Commission Case Related Documents hyperlink.  For more information on how to use Advance search click on Help with Advanced Search 
Matter Master Page
4. From the Matter Master page, click on Subscribe to Service List
[image: ]
Subscribe To Service List
5. To Subscribe to the Service List 
[image: ]


Using Subscription Management in DMM (Recommended Method)
a. Click on Subscribe to Service List
If you have a NY.Gov ID account
[image: ]
1. Enter your User Name and Password
2. Click on Sign In
If you do not have a NY.Gov ID account
1. Click here to Create an Account now 
2. Complete form and submit
3. Navigate to https://documents.dps.ny.gov/custom/?APP=nyappdpsdmm
4. Enter your User Name and Password
5. Click on Sign in
6. Click on Manage Subscription
7. Click on Add Service List Subscription
8. Enter Matter or Case number and click on GO
b. Complete form information and click on Subscribe
[image: ]
c. Review Service List grid for service list subscription information 
[image: ]
Using E-Mail to Subscribe to the Service List 
a. Click on Download Service List Request Form
b. Completed Service List request form as directed (ServicListForm-20120501.docx)
c. Email form to secretary@dps.ny.gov
d. Please allow at least  2 – 3 business days for processing
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INFORMATION FOR THOSE INTERESTED IN PARTICIPATING IN OR MONITORING PSC PROCE

There ara several options available for those who wish to particpate in or monitor the procsedings of a particul

SERVICETiST

Generslly, parties commit to contribute to the davelopment of  complete
record in a proceeding by conducting discovery, submitting tastimony, brisfs,
o other formal written commants, and/or participating in evidantiary haarings,
brocedural conferences and other formal avants conductad in the case. (Non-
parties participate in PSC proceedings by fiing informal commants, such a5
lettars, in contrast to the formal comments fled by parties in respense fo
Commission noticss.)

For some PSC procsedings, including rate cases, a person need not be a party
o petition for rehearing of the Commission's final decision; hovever, in some.
other procssdings, only those who wera parties in the case may patition for|
rehearing. The right to challange 3 PSC decision in New York State Court may
150 be limited to those ho were parties to the PSC proceeding.

Intarasted persons who wish to monitor the proceedings of a particular case can dol
50 without the formal commitment to become party in the proceeding. The persons|
iho subscribe to the service list of a case vl raceive an &-mail vith 3 direct link to|
the documents issued by the Commission, such as orders, noticas, and rulings.
Persons unable or unwiing to recaive such slectronic notfcation will receive hard
copies of Commission-ssusd documents by regular mail.

1 you are a registerad user of the NYS Public Service Commission's Document and
Matter Management (DNM) Systam, you may submit your service list subscription
by clicking on the button below. Registration saves time and allows you to see and
manage 3l of your service and party it subscripbions.

 Currently, ancther significant sdvantage of orine registraion is that registered
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Welcome Dave M. Connelly , Date: 4/16/2014

Add Service List Subscription

If you know the Public Service Commission Case/Matter Number (99-X-9999 or 99-99999 format), enter it here and
click Go.

Case/Matter Number: 12-00300

Case/Matter Title:  Chautauqua Utilties, Inc. filed the following statement: Gas Supply (GAC-75).

ck on Search.

If you do not know the Case/Matter Number,

* Electronic Consent:

Instructions to remove

s o Electronic Service and Waiver -Consent in Case/Matter Identified Above

As duly authorized by the Participant identified above that I represent, I knowingly waive on
behalf of that Participant any right under PSL §23(1) to be served personally or by regular
mail with Commission orders that affect that Participant and will receive all orders by
electronic means in the above Case. If parti ing individually, I knowingly waive any PSL
§23(1) right to service of orders personally or by regular mail and will receive all orders by
electronic means in the above Case. This consent remains in effect until revoked.

© Electronic Service and Waiver Global Consent in All Cases/Matters
As duly authorized by the Participant identified above that I represent, I knowingly waive on
behalf of that Participant any right under PSL §23(1) to be served personally or by regular
mail with Commission orders that affect that Participant and will receive all orders by
electronic means in all Cases where I participates. If participating individually, I knowingly
or by regular mail, and will receive
rders by electronic means in all Cases where I participate. This consent remains in effect
until revoked.

I do ot consent to receive orders electronically.

* Email Preference: Notify me of Commission Issued Documents in this Case/Matter
© Notify me of all Filings in this Case/Matter (Both Commission Issued Documents and
Filings)

* Email 1D [EMMAGminDev
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By subscribing to New Cases/Matters, you will receive an e-mail notification each time a new Case or Matter is started by the Commission.

You have not subscribed to any new Case/Matter.

Unsubscribe From Service Lists.

For mierested persons who wish to monitor the proceedings of a particular case without the formal commitment to become parties.

The persons who subscribe to the service lst of a case will receive an e-mail with a direct link to the documents filed by the parties to the case, such as testimony, briefs,
correspondence and formal comments, as well as documents issued by the Commission, such as orders, notices, and rulings. Subscribers can request various levels of service, i.e.
Commission Issuances Only or Filings and Commissions Issuances.

{To unsubscribe, check box and click Unsubscribe from Service Lists Button.

Case/Matter
Number
@ [t1-00s35 Electronic Filers and ESCO Registrations - Affidavits & Contact Forms. Notify me of all Fiings in this Update]
Case/Matter (Both Commission
ssued Documents and Filings)

@ |rzrozee Iapplication of New York State Electric & Gas Corporation for a Cerlificate of Environmental Compatibility Notify me of Commission Issued  Udate|
nd Public Need for the Construction of the *Columbia County Transmission Project,” Approximately 1.1 Documents in this Case/Matter

Miles of 115 Kilovolt Transmission Lines and related facilities in the Towns of Chatham, Ghent, and

Istockport, in Columbia County.

Case/Matter Title Subscribed For

party tsts

For interested persons who wish to participate in proceedings in accord with 16 NYCRR 4.3(c). Generally, parties commit to contribute to the development of 3 complete record in a
proceeding by submission of testimony, briefs, or other formal written comments and/or participation in evidentiary hearings, procedural conferences and other formal events.
conducted in the case.

Generally, permission to intervene as 3 party will be granted if a person's participation is liely to contribute to the development of a complete record or if the intervention is
“otherwise fair and in the public interest.” Questions should be directed to the Administrative Law Judge or the Secretary (secretan@dps.ny.ot)

Case/Matter
Number

Case/Matter Title Appearing on behalf of

Notice of Intent Filed by Fortuna Energy Inc. to Construct a Fuel Gas Transmission Line, Approximately. Edit




image1.png
Search

What's New





image2.png
Search by Case Number

‘Search by Case Number





